
Dear Mrs Zee 

Over the last few weeks I have become increasingly concerned about Lay’s effort and attainment in 

English. Verbally he is very bright and he has understood some of the more difficult underlying 

themes in the texts we have studied. Unfortunately, I feel his apathy to written work is becoming a 

barrier to him achieving the grade of which he is capable. 

At the end of last term I spoke to Lay about how the quality and effort of both his class and home 

work was unsatisfactory.  This seemed to have had the desired effect, as his work improved 

dramatically, and he achieved a 5c in his writing assessment. 

A few weeks into the following term, I noticed he was completing very little work again, and the 

quality was far below what is expected of Lay based on his attainment in the writing test, and his 

attainment in previous years. I spoke to Lay, and made him redo several pieces of work, yet he 

continued to complete work with seemingly very little effort.  

The final concern, which prompted this letter, was the work he completed for the end of term 

assessment. The class were set the assessment title three days before the test, and we did some 

work in the lesson in preparation for it. The students were then expected to complete this work for 

homework and return to the lesson ready to complete the assessment.  They also had a model 

paragraph in their book they could use to help form their answer.  

After marking Lay’s work, it is clear he did not do any independent preparation at all, and merely 

copied the work that had been done in class. Furthermore, despite being given extra support in the 

lesson where I suggested three quotations he could write about, and having an example paragraph, 

he still failed to use the PEAL structure in his own paragraph. 

I have included a copy of the assessment and the mark he has been given so you can see why I am 

concerned. 

As previously mentioned, my biggest concern is that Lay is cheating himself out of his potential 

because he simply cannot be bothered to complete work. I am sure you will share my concerns. 

If there are any questions, please do not hesitate to contact me at the academy. 

 

Yours sincerely 

 

Ms A Noid 

English teacher 


